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e. For the Hiring Proposal associated with seating the Postdoc as a Postdoc Fellow, OPA 
only needs the following documents – 1) Postdoctoral Hiring Proposal Cover Form 2) 
Offer letter for the Postdoc Fellow position under the fellowship. Template offer letter 
for Postdoctoral Research Fellows 

f. When submitting the Hiring Proposal through the Postdoc Unit’s approval routing, the 
unit should include a note in the History/Comment section that the Postdoc will be 
placed in Educational and Professional Leave in the current 471X00 position and then 
seated in as a Postdoc Fellow via the Affiliate process. When the Hiring Proposal is 
submitted to OPA, then OPA will include the same note when forwarding to Central HR 
for final review and approval of the HP. 

 
3. Set up stipend payments to the Postdoc from the fellowship via the policy and instructions for 
“Payment of Fellowship and Training Grant Stipends”. 
https://policies.uga.edu/pdf/fellowships_training_grant_stipend_payment.pdf 
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