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GUIDELINES FOR APPOINTMENT AND PROMOTION OF RESEARCH SCIENTISTS 
Effective 8-1-2023 

 
1. Background & Definitions 

 
1.1 Definition of Research Scientists 
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Each Research Scientist position has specific roles and responsibilities reflected in corresponding EFT distributions 
among Research, Instruction, Service, and Administration, all with emphasis on research functions at the university. The 
positions are not 
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and with the following prior approvals: (1) unit faculty approval; (2) appropriate budgetary approval for the Assistant 
Research Scientist appointment and proposed salary; and (3) Equal Opportunity Office approval for the promotional 
appointment without a search, which requires that the original postdoctoral appointment was the result of a search. 
After these approvals are received, the unit may proceed with the standard faculty appointment process. 
 
All other Research Scientist appointments must follow standard UGA faculty hire procedures. Consult the checklist 
available online at https://provost.uga.edu/faculty-affairs/faculty-appointments/. 
 
3.3 Unit Definition of Privileges    
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should be directly related to the effort level assigned to each responsibility. Feedback should be provided to the 
Research Scientist on work performance and progress toward promotion. Any changes to the Research Scientist's effort 
distribution or job description agreed upon during evaluation must be documented in a revised Statement of Roles & 
Responsibilities. Immediate supervisors are encouraged to solicit input on performance reviews for Research Scientists, 
if they have not already received it. The outcome of the annual evaluation will form the basis for the unit head sending 
the annual renewal notification letter, consistent with Board of Regents policy. 
 
The immediate supervisor and/or the unit head may consider the following factors in evaluating the performance of a 
Research Scientist in these areas: 
 
Research Activities. The Research Scientist should be evaluated annually based on research accomplishments such as 
publication of articles in scholarly journals, where such articles are subjected to peer review in the discipline. Non-
refereed articles and local journals should also be taken into consideration, in addition to books, chapters in books, and 
monographs published or accepted for publication. The Research Scientist should demonstrate independence and 
innovation appropriate to rank through applications for research grants or contracts or support in preparation of such 
applications. Any papers for presentations whether at national, international or local meetings of professional 
organizations should be weighted depending on their impact. Any scientific collaboration with universities, research 
institutes or industry groups outside UGA should be considered.  
 
Teaching/Training Activities. If the Research Scientist is responsible for teaching or training, student, participant, or 
peer input should be considered in the annual evaluation. The Research Scientist’s effectiveness as a teacher and a 
mentor, indicated by, for example, student evaluations, course syllabi, course handouts and outlines, or peer reviews 
should be considered. Where applicable, evidence of the ability to revise and update the course content with new 
developments in the field should be conside
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5. Promotion Procedures 
 
Timely promotion consideration is encouraged both to recognize and reward accomplishments, to develop productive 
Research Scientists and research units, and to promote career advancement for the benefit of the individual and unit. 
While encouraged, promotion advancement is not mandatory for continued employment. That is, there is no maximum 
number of years permissible at any given rank. However, Assistant or Associate Research Scientists in their eighth year 
at that rank must receive initial consideration for promotion if requested. Once initiated, the candidate can request that 
the promotion review process be discontinued at any point. 
 
5.1 Promotion Unit 
Under usual circumstances, for promotion of a Research Scientist whose position is within a unit (department, school, 
college, center, institute, etc.), the promotion unit consists of the eligible voting faculty in the unit, including both tenure 
track and non-tenure track faculty at the position's rank or above. If the unit containing the position has insufficient 
eligible voting faculty (normally less than five), then the unit head should recruit faculty from related units to serve as an 
ad hoc promotion unit faculty. If the position resides in or has a significant relationship with more than one unit, then a 
combined unit faculty should act as the promotion unit faculty and promotion procedures should be coordinated by the 
head of the chosen administrativ
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of Research Scientists. The committee must submit a recommendation to support or discourage further consideration to 
the unit head within three days of preliminary consideration. Within three days of receipt of the preliminary unit-level 
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Scientist promotion dossier. This committee may consist of the eligible faculty of the unit. The unit head will appoint a 
chair to oversee committee deliberations and document votes in accordance with the promotion guidelines. The 
committee will review all dossier documentation, and request further clarification or materials from the candidate or 
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• 
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7. Other Resources 
There is more information from the Office of Faculty Affairs at 

https://www.usg.edu/poSunk/Type/Annot>>1640.adu/poSunk/Type/Annot>65sstruion8/W 0>>/Bor8er[0 0 0]/H/I/Rect[33.75 638.757 240.311 653.248]/StructParent8ck> 19439e/L 69tPa2Annot>><</S/URI/5RI(https://www.usg.edu/poSunk/Type/Annot>>1640.adu/poSunk/Type/Annot>65sstruion8/C245/#p8.3.8_non-tenure_track_personnel/W 0>>/Bo70er[0 0 0]/H/I/Rect[33.75 638.757 240.311 653.248]/Struct13e/L><<25.707 539e8t/B7ype521Annot>><</S/URI/4RI(https://www.usg.edu/poSunk/Type/Annot>>1aculty-appointmentsindex.phps/)>><</A 566 0 R/W 0>>/Bo72er[0 0 0]/H/I/Rect[166.761 658.768 449.441 672.196]/Stru17.6171654.569 403.1R/P66/Pl5/Annot>><</S/URI7RI(https://provost.uga.edu/faculty-affairs/faculty-appointments/)>><</A 566 0 R/BS<</S/S/Type/Border/W 0>>/Bo7der[0 0 0]/H/I/Rect[166.761 658.768 449.441 672.196]/Stru42are1 508.123 534.1A 5219.611Annot>><</S/URI5RI(https://www.usg.edu/poSunk/Type/Annot>>1640.eooointments 56irmative-aruion-hiringsstarch_cok96t94/S/Uktion-/S/LBody>><</K 16/ideli/usg.edu/poSunk/566/5RI(https://www.usg.edu/poSunk/Type/2rmative-aruion-hiring</S/URI5RI(https:/5RI(httpst6/3pe/2rmat26.467
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APPENDICES 
 

Appendix A. Hiring Proposal for Research Scientists 
 
The procedures to appoint a research scientist should follow the regular faculty appointment process as managed 

https://provost.uga.edu/faculty-affairs/faculty-appointments/
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Appendix B. Dossier for Promotion of Research Scientists 
Dossier s
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Section 6: Annual Evaluations 
The dossier must include annual evaluations of the candidate’s performance since initial appointment or most recent 
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Appendix C. Suggested Letter of Request for Evaluation for Promotion of Research 
Scientists 

 
 

Dear _ _: 
 

The University of Georgia is considering the promotion of from _________________ to the rank 
of _. These are research positions but may also involve assigned effort in instruction/training, service, or 
administration, related to the research mission of 
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